
YYYY.MM.DD_Project
Title_Tribal Consultation

YYYY.MM.DD_Documents
for Tribal Consultation

YYYY.MM.DD_Invitations
Sent

YYYY.MM.DD_Consultation
Responses

YYYY.MM.DD_Consultation
Agendas, Meeting Notes,

and Summaries

YYYY.MM.DD_Confidential

YYYY.MM.DD_
Consultations
Completed

Final versions of any
files published or
shared for this
consultation period.

Formal Request for
Consultation Letter
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CNRA’s preference is to not
receive confidential information
unless absolutely necessary. If
any confidential documents are
shared with you during the
consultation period, store them in
a folder that is clearly marked as
confidential and consider adding
password protections to limit
access to only those who need to
view said confidential
information. 

Suggested Folder Organization for Tribal Consultation
Instructions: This document depicts the recommended
folder organization structure for a project undergoing tribal
consultation. This structure depicts the recommended
structure for a single consultation period.

Naming conventions: the date used in the folder title(s) and
document titles should be the date that the consultation
period will end. This will create a standard sorting system for
all files. If you have multiple versions of a document, you can
add the addendum “v2,” “v3,” etc. For individual
documents, be sure to indicate the date it was last updated
within the document.
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