Invitation to Consult Email Template
Note: This document was produced to support the California Natural Resources Agency (CNRA) and department tribal consultations as part of CNRA’s Tribal Consultation and Stewardship Policies and Toolkits. Please utilize and adapt this template to meet your needs. Review the Tribal Consultation Policy & best practices here.   

Email Subject: Invitation to Consult: [Subject for Consultation] - Due [Date]
Email Body: 
Hello Honorable Tribal Leaders,

I hope this email finds you well.
 
The [organization requesting consultation] is reaching out to offer consultation on the [subject for consultation]. [Background on edits to date, appreciation to those who may have provided early consultation or supported previous consultation processes]. 

[Instructions for where to find the subject for consultation for tribal review]. 
 
We respectfully request an opportunity to consult with your Tribe on this [subject for consultation]. [Add any additional details or approximate timeline on when the planned publication or future opportunities for review and consultation may occur].  Please see attached for our invitation to consult letter and we respectfully request consultations conclude and written comments be received by [date]. Please email [name] at [email] with the subject line “Consultation: [Subject for consultation]” to request a consultation or submit written comments. 
We also invite you and your team to join us for [number] tribal roundtables to discuss the [subject for consultation].
 
a. [insert roundtable dates and registration instructions]
b. [insert roundtable dates and registration instructions]

Thank you again for your partnership and expertise to help us develop [subject for consultation].
 
Best,
Name

	
	
	



